) OFFICE OF THE SECRET 7
APPLICATION FOR RECORDS RETENTION SCHEDULE DEPARTMENT OF ARCHIVES AND PISTCRY

- RECORDS MANAG EMENT DIVISION
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INSTRUCTIONS See"Pubhmtlon No. 76—-BM—1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334
Artentjon: Scheduling Section.
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__ "FOR AGENEY USE 1. Agency Address o [ FOR RECORDS MANAGEMENT USE
Application Date ) Apnl cation N bear *
Georg1a Agrirama Development Authom ty 6 - :3(9 ('
77777 I e P. 0. Box Q, Eighth Street o
Application Number Tlfton, Ga. 31794 Date Aeceived " " Date Complated
I S ] sep 121980 | SEP 243880
2. Pe-.an to Contact ) Workmg Title Telephdna Number

| Evelyn Rigdon _
3. Action Requested .

a. XX Estaousn Retention Schedule; record will continue to accumuiate,

b. [J Dispase of present accumulation; no further accumulation anticipated.
¢ T Amend Application Na, o— . Check One: [0 Change; O Supercede: T Void
i 4. Dates of Series FS Records Serias Title (fo/lowed by title used in office; if different)
i Eartiest Latest

5 78 | present MUSEUM ADMISSION TICKET STUB FILES

_Administrative Assistant and Bookkeeper  912-386-3344

i 6. Division and Office Functmn What is the function of the Division and the Office in which this record series is créated?
; .

:  The Administrative Services Division is responsible for creation and providing direction

" and administration of all authority functions. The Division provides centralized accounting
services, budget coordination and payroll, advertising, press relations, grant coordination,

fund raising, marketing of souven1rs.

The Accounting Section is respons1b1e for recording and reporting cash receipts and disbur-
sement of budget state funds, Federal Grants, donations, recording and reporting all
collections from income of ticket sales, concesstons, and country store.
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? Record Series Descrtptnon This file contains the following documents {include form numbers and mles if any any):
Attach samples of the file.

Documents relating to: Recording ticket sales for admission to museum.

included are: Ticket stubs for daily admission to museum.

File isarranged: numericaily by month, by day.

8. Mgl—x-t_ﬁﬂyf Reference Rate How often are records referred to which are:

Cne to six rmonths oid ___1.___,‘_, _ Seven to twelve months old 1 - Thirteen to twenty-four months oid 0 —
) é‘IV‘E'ﬂY {ve months and older__ ~ .~ .7 ? -

W Annuai ‘Rate of Accu &tlon of Rerords R % N
- ._: Other (specify) 1 cubic foot -

. Letter-size Yrawers —i Legal <ize drawers —z e * o Shelves

AP-%0-71. Rev. 78 ‘ T Cver)
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| ves | NO | 10. Questicanaire  {Place an X" in thﬂper colurnn)
‘ a. Is this the official copy of the series?
4 X I 1 lnot whereigit? e

b, Does the series contain contidential information requiring security handling? If yes, site law of regulation. «

X . o ymation requiring
1 X | _c. s this a vitai record?

X d. Does this series have historical or long term research value?

e. When one or two documents in the file make it necessary to keep the entire file for a Iong period, could these

docu__enls_bughegu!ed.sgparately? o .

| X | -informats®y contained in this series ever publlsneci._.l_fxss._anach cony,. —
&

%. %‘1 nfer Qha containad in this series ever anal zed and/or reﬁgdeﬂ i‘nlejglunﬁ'rff. E‘.?d report?

h. Is there a duplication of this series in your office, or in another offlce or agency?
if ves, where? _ IV ———

X .
_X_| _j._Is this series {or a maiar portion, QthLLequtady_micmfﬂmﬁL%* _ -

X __If ves. attach cooy.  ANNUAL ANALYSIS OF ISITO IN

X_1 i Does the record series result in a comouter printout? _

11. Retention Requirements The following requires the series to be kept

a. State Law .years. d. Audit period 1

¢. Federal law ——— e ___}fRErS, f. Federasl retention instructions

Aitach copy or excerpt of laws or regulations. Exp!éin administrative need.

12. Avporaved Disgosition instructions This agency recommends that the file series be cut otf at the end of each:

* X3 Hc 1 'nthe current filesarea ___ _____month{s) | year{sh-then
T Transfer to local holding area, hold year{s); then
0 Transfer to State Records Center;hold _________yearls): then
g Destroy.
O Transfer to State Archives for permanent retention.

XJ Other (Specify)
or until audited then destroy

DO VA Desore) vunL H—n:n, W?f/

These instructions apply to all prior and future accumuiations of the series.

years.
b. Statute of limitaticn I years, e. Administrative need . e _.Years.
years.

B Calendar Year; 0 Fiscal vear: O Other ——then,
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Date

DA é.-@Hea d/Designee f naty Racords Management Officer [Signature)

D278 i) .

/-‘( Stata Records Committee , [Sigriature)

Date

; Recommendations in pera-

i graph 12 are approved.
{1f disaporoved, attach letter
; of explanation.}
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